





CTpyKTypa U cofep:KaHHue Y4eOHOM TUCHUIINHBI

1. Hean u 3a1a4u y4eOHOM JUCHMILTHHBI

Lenu n3ydeHHs] TUCLUIUIMHBL: OOECIIEUUTh OOYYaroIMXCs TEOPETHUECKUMHU
3HaHUSMU O CBOMCTBaX, INpU3HAKaX, QYHKIUAX, CTPYKType M MHOrooOpasuu
JOKYMEHTOB, HUX KIacCU(pUKALUU, METOJAAX M CHoco0ax JTOKyMEHTHPOBAHMS,
MO3HAKOMHUTH CTYIACHTOB C TIPOIECCOM CO3[aHusi, 0OpabOTKH, XpaHEHUs U
UCIIOJIb30BAaHUSL JIOKYMEHTOB B JESATEIBHOCTH OO0pa3oBaTENbHOM OpraHU3aluu;
copMUPOBATH HABBIKU JIEJIOBOM KOMMYHHMKAIIMM B YCTHOM U NMUCbMEHHOU opMme Ha
PYCCKOM  sI3bIK€, HAaBBIKA COCTAaBJICHHUA U OQOPMIICHHUS Pa3IMYHBIX BHUIOB
JIOKYMEHTOB.

3a1ayun: MO3HAKOMHUTh C OCHOBHBIMH MOHATHIMU B 00JIaCTH AEJIONPOU3BOICTBA
00pa30BaTEeNbHON OpraHU3aIllMi; OCBOUTH METOABl U CHOCOOBI TOKYMEHTHPOBAHMUS;
U3YYUThb CTPYKTYpPY JOKYMEHTa WM HOPMATHUBHbIE TpeOOBaHUS K O(OPMIICHUIO
PEKBU3UTOB JIOKYMEHTOB; C(OpPMHpPOBaTH OCHOBHBIE IPAKTUYECKUE HABBIKH,
HEOOXOJUMBIE [UIsl COCTaBICHHUS U O(OPMIICHUS pPa3IMYHBIX BUJOB JIOKYMEHTOB,
UCIOJIb3YEMBIX B I€ATEIBHOCTH 00pa30BaTEeIbHON OpraHU3aliy.

2. MecTo aucuuniaunbl B cTpykrype OIIOII

VYuebnasa gucuumuinHa «J{oKyMeHTOOOOpOT 0O0pa3oBaTEIbLHON OpraHU3aIluu»
BXOJAUT B YacTh, (HOPMUPYEMYIO YyYaCTHUKaAMU OOpa3oBaTEIbHBIX OTHOIICHUH,
JUCLUUIUIMH MOJITOTOBKH CTYJICHTOB.

Heo0xoauMbIMH yCIIOBUSIMU JJIs1 OCBOCHUSI YUE€OHOW MUCIIUTUIMHBI SIBIISTFOTCSL:

3HaHUS OCHOBHBIX MPEJICTABICHUN O JOKYMEHTE, BUAaX U TUIAX JOKYMEHTOB,
JIOKYMEHTAJIbHOM MOTOKE U 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS,

yMeHUs1 0000IIeHHS y4eOHOTO MaTepHalia U JJIOTUYECKOTO U3JI0KEHUST yaeOHOM
uHdopmaIuu;

HABBIKM KOMMYHUKAITUU B YCTHOU U TUCBMEHHOM (hopMme.

ConepxaHve  IUCHMIUIMHBI  SIBISIETCS  JIOTUYECKUM  MPOAOJIKEHHEM
COAEPKaHUS JUCUMUIUIMHBI «PyCCKHM SA3BIK U KyJIbTYypa PEYN» U CIIYKUT OCHOBOM JJIs
JATbHEHIIEr0 OCBOCHUS TYMAaHUTAPHBIX AUCIUIUIMH BapUaTUBHOW YacTH Y4EOHOTO
TJIaHa.

3. [lepeyeHs IUIAHUPYEMBIX Pe3yJdbTATOB O0y4YeHUS MO JAUCIHUILINHE
(M0OyJ/110), COOTHECEHHBIX C HHAUKATOPAMH J{OCTHKEHUSI KOMIIETEHIIM I

Ko 1o ®TOC BO HNuaukarop Pe3yabTaThl 00yueHus 1o
JAOCTHKEHU S AUCHHILINHE
YHUBEpcalbHbIE
YK-4 YK-4.1 3Haer: OpraHU3aIHI0
Crniocoben ocymecTBIATh | OCyIIeCTBIsET JENOBYIO | JOKYMEHTOO00pOoTa 00pa3zoBaTeiabHOM
JIEJIOBYI0 KOMMYHHKAIIHIO B | KOMMYHHUKAITUIO B | OpraHM3allii; CBOWCTBA, (YHKIUU W
YCTHOM M TNHUCHMEHHOM | yCTHOM M TNHMCbMEHHOM | IPU3HAKU JIOKYMEHTa; CIOCOOBl U
dbopmax Ha rocymapcTBeHHOM | opmax Ha | cpeAcTBa JIOKYMEHTHPOBAHUS;
S3bIKE Poccuiickoif | rocy1apcTBEHHOM SI3bIKE | KIACCHU(HUKAIMIO BHJIOB JTOKYMEHTOB;
denepannn u | Poccniickoit denepanuun | CTpyKTypy JTIOKYMEHTOB u
MHOCTPaHHOM(BIX) sI3bIKe(axX) HOpMaTHBHbIE TpeOOBaHHUS K HX




COCTaBJICHHIO U O(OPMIICHHIO.

VYMeer: cocTaBisATE M OQOPMIIATH
JOKYMEHTBI, (YHKIMOHUPYIOIIHE B
JIOKYMEHTO0000pOoTe 00pa3oBaTEIbLHON
OpraHu3alii, B COOTBETCTBHU C
YCTaHOBJICHHBIMU TpeOOBaHUSIMH,
B TOM qHCIIe UCTIOJB3Ys
HHGOPMAIIMOHHBIC TEXHOJIOTHH.
Brnanmeer HaBBIKaMU: COCTaBJICHUS U
opopMIICHHS ~ PA3IMYHBIX  BHJIOB
JIOKYMEHTOB TPaTUIIIOHHBIM
CcrocoboM W B DIJIGKTPOHHOM BHJIE,
HaBBIKAMU JICJIOBBIX KOMMYHUKAIUI B
YCTHOH W TUChMEHHOUW Qopme Ha
PYCCKOM sI3bIKE.

4. CTpyKTypa U coepkaHue y4eOHOH TUCHMILTHHBI

4.1. O0beM yueOHOM TUCHMILIMHBI H BUbI Y4eOHOIl padoThl

O0BLeM YacoB / 3a4eTHBIX ¢INHUII
OuHo-3a04yHasn ¢popma /
3aounas ¢popma

Bun yueOHoii padoThl Ounast opma

OO0u1asi TPy10€eMKOCTb TMCUMILIUHBI 72 (2 3a4. ex.) —
Oo0s3aTesqibHAsi  ayIMTOPHAsE HarpyskKa 24 B
(BCero 4acoB), B TOM 4ucJe:

Jlexknuun 8 -
CeMHHapCKHU 3aHATUS — —
[IpakTHyeckue 3aHATUS 16 —

JlaGopaTopHbie pabOThI — —

KypcoBast paboTa / KypcOBOW MPOEKT — —

Hpyrue ¢opmbl oOpraHuzaluu y4eOHOro

npoiiecca (KOHTpOJBHBIE paboTHI, 4 3
WHAVBUAYAIbHBIE 3aHATHUS, KOHCYJIbTAIIMH

u 1p.)

CamocrositeibHast  padora  cTyaeHTa 44 B
(Bcero 4yacon)

dopma aTTecTaluu 3a4er —

4.2. Conep:xkaHue pa3aejioB IMCHUIIMHBI

Tema 1. Teoperuko-npaBoBbie 7| HOPMATHBHbIE OCHOBBI
JOKYMEHTALIMOHHOI0 00ecrneyeHus yIpaBJIeHH.

JIOKyMeHT Kkak Hocuteiab uHpopMmanuu. OCHOBHbIE NOHATHS B 00JacTU
JOKYMEHTAIIMOHHOTO O0ECIeYeHHs yNpaBieHUs. 3aKOHOAATeNbHAss U HOPMAaTUBHO-
MeToauueckas 0a3a JOKyMEHTAlMOHHOro oOecrniedeHusi ymnpasieHus. DyHKUUU
nokymeHnTa. Kinaccudukanus 10KyMeHTOB.

Tema 2. CTanaapTu3anus npouecca J10KyMeHTUPOBAHMS.

CocTaB peKBU3UTOB JOKYMEHTOB. TpeOoBaHUS K O(DOPMIIEHHIO PEKBU3UTOB
NOKyMeHTOB. TpeOoBaHusi K OJlaHKaM JOKYMEHTOB. HanuoHanbHBIA cTaHIapT



Poccuiickoit  ®enepauuu I'OCT P 7.0.97-2016. Cucrema crTaHgapToB 1O
uHpopMaluy, OUOIMOTEYHOMY M  U3JaTelbckoMy Jeny. OpraHus3alioHHO-
pacnopsauTenbHas JoKyMeHTanus. TpeOoBaHus K OQOPMIIEHHIO JOKYMEHTOB.
Cucrema 10KyMeHTalUK B 00pa30BaTeNIbHON OpraHu3aluy.

Tema 3. CucreMa OpraHM3anMOHHO-PACIOPSAAUTEIbHON JAOKYMEHTALMHU
(OPJD).

Opranuzannonsble JoKyMeHTbl cucteMbl OPJI. OOmast xapakrepucTuka U
Ha3HauYe€HHE JOKyMeHTOB. IloAaroTroBka mpoekra JOKyMeHTa. PeKBHU3UTHI
JIOKYMEHTOB, CTpykTypa TekcTa. [IpaBuna odopmieHuss u yTBepkaeHus. Bumis
OpraHU3alMOHHBIX JOKYMEHTOB.

Pacnopsautenbubie JokymeHThl cuctembl OPJI. OOmiasi xapakrepucTuka u
Ha3HAYCHHE JTIOKyMEHTOB. PEKBH3UTHI, CTPYKTypa TEKCTa W MpaBHiia OPOPMICHHUS.
Bunpl pacnopsiAMTENbHBIX  JOKYMEHTOB: YKa3bl, IIOCTAaHOBJIEHMS, IPUKA3bl,
pacopsKEHUs, PEILICHUs, THCTPYKIUH.

NupopmanmoHHoO-cipaBoyHble  TOKyMeHTBl  cuctemMbl  OPJI.  OOmas
XapaKTepUCTUKa M Ha3Hau€HUE JOKYMEHTOB. Bunpl mH(pOpMalmoHHO-CIpPaBOYHbBIX
TOKyMeHTOB. OCOOEHHOCTH COCTaBIICHUS U 0OPMIICHUSI.

Tema 4. /le10Boe MUCbMO KAK OCHOBHOM BH/I NEePENNCKH.

bnanku g nucem. @opmysip neiaoBoro nuckMa. OcoOeHHOCTH O(pUIIHATIBHO-
JICJIOBOTO CTHJISI COCTaBJICHUS TEKCTa JIEJIOBOrO MUChbMa. Buabl ciayxeOHbIX muUceM,
COCTABJISIIOLIME OCHOBY JIEJIOBOM KOPPECHOHACHIIMU. OJEKTPOHHAs IEpenucKa.
DIEKTPOHHBIA TOKYMEHT.

Tema 5. Opranusauust JAOKYMEHT0000poTa o0pa3oBareJIbHOM
OpPraHu3alMu.

@opMbl  opraHu3anuMud  paboOTel ¢  JOKyMEeHTamHu. J{oKymMeHTOOOOpOT.
JoxymenTtonotoku. [lopsimok o0paOOTKM BXOASUIMX JTOKYMEHTOB. Peructpanus
nokyMeHTOB. [lopsimok 00paboTKM HCXOAAImMX AOKyMeHToB. HomeHnknarypa nen.
dopmupoBanue, oQOpMIICHHE, XpaHEHUE e B TEKYLIEM JEJONPOU3BOJICTBE.
OO6paboTka Aen Jisl MOCIEAYIONIEro XPaHEHUSI.

4.3. Jlekuuu
O0bem yacoB
Ne O4Ho-3204Hast
HaumenoBaHue TeMbl
n/n Ounas ¢opma ¢opma /
3a04Has popMa
4 cemecTp
1 Teoperuko-npaBoBele UM  HOPMAaTHUBHBIE  OCHOBBI
JOKYMEHTAIIMOHHOTO 00ECTICYeHHS YIIPaBICHUS 2
2 | CrangapTu3anus mporecca JOKyMEHTUPOBAHHMSI
3 Cucrema OpTaHU3aIMOHHO-PACTIOPS AU TEIEHOMI )
JOKYMEHTAIIU! -
4 | JlenoBoe MucbMO Kak OCHOBHOM BHJI IIEPENTUCKHU 2
5 Opranuzanus JOKYMEHTOOOOpoTa 00pa3oBaTebHON )
OpraHu3aIH
Hroro: 8 —




4.4. IlpakTHyeckue / CeMMHAPCKHUE 3aHATHS

O0BeM yacoB

Ne OuHo-320YHAaA
HaumenoBaHmne TeMbl
n/n Ounas popma ¢popma /
3a04Has popma
4 cemectp
1 Teoperuko-mpaBoBele W  HOPMATUBHBIE  OCHOBBI )
JIOKYMEHTAIIMOHHOTO 00ECIIeYEHUs YIIPABJICHHS _
9 | Crannaprusanus npouecca J0KyMEHTHPOBaHHS 4
3 Cucrema OpraHU3aIMOHHO-PACTIOPAIUTEILHON 6
JOKYMEHTAIuU
4 | JlenoBoe MMCbMO KaKk OCHOBHOM B/l TEPEITUCKU 2 N
5 Opranuzanus JOKyMEHTO000poTa 00pa3oBaTEIbHON )
OpraHu3aIHNH
Hroro: 16 -
4.5. JlaGopaTopHbie padoThI
Y4eOHbIM IJIaHOM HE TIPEAYCMOTPEHBI.
4.6. CamocrosiTesibHasi padoTa CTyJICHTOB
O0BbemM yacoB
Ne HaumenoBanue Bua camocTosiTeJIbHOM O4Ho-3204HAanA
n/n pasaeJia / TeMbl padoThbI Ounas popma ¢popma /
3a04Has popma
4 cemectp
Teoperuko-tipaBoBeie | [loaroroska K
u HOPMATHUBHBIE | IPAKTUYECKOMY 3aHATHIO H
| | ocrossI anonHveHHe MIPAKTUYECKUX 3 B
JOKYMEHTAI[MOHHOTO | 3aJIaHUi
o0OecreyeHus
yTpaBICHUS
Crannaptuzanus ITogroroBka K
5 | mpouecca MPaKTHUECKOMY 3aHSATHIO U 3 3
JTOKYMEHTHUPOBAHUS BBINTOJTHCHUE TTPAKTUICCKUX
3aJlaHui
Cucrema Ilogroroska K
3 | OPraHM3aLMOHHO- MPaKTHUECKOMY 3aHSATHIO U 10 3
pacnopsiIuTeTbHON BBIMTOJTHCHUE TTPAKTUICCKUX
JIOKYMEHTaIluu 3a1aHui
HenoBoe muchbMo Kak | I[loaroroBka K
4 OCHOBHOI BUJ| | IPAKTHYCCKOMY 3aHITHIO U 3 3
MePETHCKU BBITIOJTHEHNE TPAKTUIECKUX
3aIaHui
Opranuzanus IToaroroBka K
5 JIOKYMEHTO000pOTa MIPAKTUYECKOMY 3aHSITHIO H 10 B
o0pa3oBaTenbHOM BBINIOJTHEHHE TPAKTUIECKUX
OpraHu3aluu 3aIaHui
Hroro: 44 _




4.7. KypcoBbie pa6boThI
Y4eOHBIM MJIaHOM HE TIPEyCMOTPEHBI.

5. MeToanueckoe odecredeHue, 00pazoBarejibHble TEXHOJIOTHHU

[IpenonaBanue MUCUUIUIMHBI BEAETCS C MPUMEHEHUEM CJEAYIOUIUX BHUIOB
o0pa3oBaTeIbHBIX TEXHOJIOTUH:

— TPaJULIMOHHBIE METObl O0YUEHUS: JICKIIUU, TPAKTUUECKUE 3aHITHS;

— nHGOPMAITOHHBIE TEXHOJIOTUU: UCIIOJIb30BaHUE AIEKTPOHHBIX
o0pa30oBaTeIbHBIX PECYPCOB, OJICKTPOHHBIX OWOIMOTEK TMpU TOATOTOBKE K
MPAKTUYECKUM 3aHSTHUSIM;

— MHTEPAKTUBHBIC TEXHOJOTUU: MO3TOBOM IITYpM, paboTa B MaJlbIX TpyMIax.
B pamkax gaHHOW  00pa3oBaTeNbHON  TEXHOJOTMHM  OCHOBHBIMH  (popmamu
OpraHu3ald y4eOHOIro MpoIecca SIBUINUCH: YIPAXHEHUS 10 MPUMEHEHHUIO 3HAHUM,
JOKJaJbl CTYJIEHTOB, BBICTYIUICHMSI Ha NPAKTUYECKUX 3aHATUAX, IOJATOTOBKA
CTYJIEHTaMU Pa3JINYHbIX BUJOB JOKYMEHTOB.

6. ®opMBbI KOHTPOJISI OCBOCHUS Y4€OHOM JUCHMILIUHBI.

Tekymas arrecranusi CTYAEHTOB MHPOWU3BOAUTCA B JIUCKPETHBIE BPEMEHHBIE
WHTEPBAJIbl JICKTOPOM M TpernojaBaTeeM(sIMi), BEIYIIUMH MPAKTUUECKUE 3aHSATHUS
M0 IUCUHUIUIMHE B CIEAYIOMUX (hopmax:

—BBINOJHEHNUE MUChbMEHHBIX JOMAIIHUX 3aJaHUl;

—CaMOCTOSTEIIbHOE KOHCIIEKTUPOBAHUE JTUTEPATYPhI U €€ aHaJIU3;

—BBICTYILJICHUE HA MPAKTUYECKUX 3aHATUSIX;

—MMChbMEHHBIEC OTBETHI HA KOHTPOJIBHOM pabdoTe.

[IpoMeXyTOUHBIA KOHTPOJIb 1O pe3yjibTaTaM OCBOCHUS JIUCIUILIUHBI
MPOXOJUT B (POpME YCTHOTO 3aueTa.

Cucrema olieHMBaHMS YU4€OHBIX JOCTHXKEHUN CTYICHTOB, OIIEHOUHBIE CPEJICTBA
npeAcTaBiieHbl B (OHJE OIICHOYHBIX CPEJICTB K pabouedl mporpamMme y4eOHOM
JTUCIUIIIMHE (PUIOKEHUN).

7. YueOHO-MeTOoAn4ecKOe U NMPOrpaMMHO-MH(OPMAIIHOHHOE oOecrevyeHne
AUCHUNIHHBI

a) OCHOBHAs JUTEpaTypa:

1. JoxymeHnTanmonHoe obecnieuenue ynpaieHus : yueoHuk / A. C. I'pun6epr,
H. H. I'op6aués, H. H. I'op6aués, O. A. MyxametmmHa. — M. : FOHUTU-JJAHA,
2023. — 391 c. — Tekcr : anexktponHblii // L{udpoBoil obpazoBaTenbhblil pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mata oOGparmienus:
13.01.2025). — PexxuMm moctyna: AJjisi aBTOpU3. MTOJIB30BATEIICH.

2. Ky3nenoB, U. H. Jlemonpou3BojCcTBO : Yy4eOHO-CIpaBOYHOE Tmocodue /
. H. Ky3unenoB. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : »neKTpoHHBIN //
[Mudposoit o0Opa3oBaTeIbHBIN pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mara obpamenus: 13.01.2025). — Pexum
JIOCTYyTIA: JJIsl aBTOPU3. MOJIh30BaTEIEH.

3. [MaBnmoBa, P. C. JlokymeHTanmoHHoe oOecrieueHrue ympaBieHUus /
P. C.IlaBnoBa. — 2-¢ wm3xa., crep. — CII6. : Jlams, 2023. — 608 c. — Tekcr:



aNeKTpoHHbIN //  Jlanp @  37eKTpoHHO-OmOmmoteuHas  cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara obOpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JUIsl aBTOPU3. MOJIb30BaTENEH.

0) JONOTHUTEIbHAS JIUTEepaTypa:

1. ApacnanoBa, B. A. JlokymeHTanimoHHoe oOecrieueHue ynpaBieHus : yueol.
nocobue / B. A. ApacinanoBa. — 3-e u3a., non. u nepepad. — Cypryt : Cypl'IlV,
2019.— 239 c¢. — TekcT: »nekTpoHHbIN // JlaHb : 3IEKTPOHHO-OMOIMOTEUHAs
cuctema. — URL:  https://e.lanbook.com/book/151937  (mata  oOpaieHus:
13.01.2025). — Pexxum noctyna: Jyisi aBTOPU3. MOJIb30BaTENCH.

2.Taneaxko, H. H. OcHoBbI pgenompousBojacTBa : yueb. mocodume /
H. H. Tanenko. — Camapa : CamI’'AY, 2019. — 181 c. — TekcT : anekrpoHHslii // Jlanb :
NIeKTpOHHO-OnOMmoTeunas cucrtema. — URL: https://e.lanbook.com/book/123610
(mata obpamenust: 13.01.2025). — Pexxum goctyna: 11 aBTOPHU3. TTOJIB30BATEICH.

3.TOCT P 7.0.97-2016. HauuonansHbiii cTangapT Poccuiickoit deaepanuu.
Cucrema cTaHgapToB Mo HH(OpMAIMH, OUOIMOTEYHOMY U HM3JATEIBLCKOMY JIEdy.
OpraHu3aluoOHHO-pacopsAIUTENbHAs TOKyMeHTauusa. TpeboBaHus K 0O(OpMIICHUIO
JOKYMEHTOB  [DnekTpoHHbBId  pecypc] : yrB. Ilpuxazom  Poccranpapra
ot 08.12.2016 Ne 2004-cT (pexn. oT 14.05.2018). — URL:
https://www.consultant.ru/document/cons_doc_LLAW_216461 (mata oOparieHus:
13.01.2025). — Pexum goctyna: CBOOOTHBIM.

4. JIoKkyMEHTOBEZICHUE W  apXWBOBEJACHHE :  CIOBapb-CIIPABOYHUK  /
O.I. YcanoBa, A.B.JlymuukoBa, A.I. AsnarynoBa, M. B. Moropnas. —
YenaOunck : YensiOMHCKUN rocyJapCTBEHHBIN MHCTUTYT KynbTypsl, 2015. — 116 c. —
TekcT : anexTponHsiit // [{udpooii oO6pazoarensubiii pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (nata oGpamenus: 13.01.2025). — Pexum
JIOCTyTa: JIJIsl aBTOPH3. TOJIH30BaTENCH.

5.Eropos, B. II. [lokymeHTanmoHHOE€  OOECIEYECHUE  YIPABJICHHUS
HETOCYJapCTBEHHBIX  OpPTraHM3aliii B  YCJIOBHSX UU(PPOBON  SKOHOMHUKH  /
B. Il. EropoB, A. B. CaunbkoB. — 2-e usn., crep. — CII6: Jlans, 2023. — 216 c. —
Texkcr : anexktponHsblii / Jlans : 31mekTpoHHO-OMONHMoTeyHass cucrema. — URL:
https://e.lanbook.com/book/339788 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JUIsl aBTOPU3. TOJIb30BaTENEH.

6. Jlapuonora, @M. Bb. IlpakTukym 1O  OpraHM3allMOHHOMY H
JOKYMEHTAIMOHHOMY OOECHEYEHHIO JIeATeIbHOCTH OpraHu3aluu : yue0. nocodue /
M. b. Jlapuonosa, U. E Cadpponouu. — ExarepunOypr : PI'TIITY, 2019. — 206 c. —
Teker : snekTpoHHbld / Jlanb : 37meKTpoHHO-OMONMoTeyHass cucrema. — URL:
https://e.lanbook.com/book/222434 (mata o6pamenusi: 13.01.2025). — Pexum
JI0CTyTA: JIJIsl aBTOPH3. TOJIH30BaTEIICH.

7. ITaBnoBa, P. C. JlokymeHTallmoHHOe oOecrieueHue ympasienus. [lenoBas
nepenucka / P. C. [TaBnoBa. — 2-e u3a., crep. — CII6: Jlanp, 2023. — 152 c. — TekcT :
MEeKTpOoHHBIN //  Jlanb :  amekTpoHHO-OMOmmotreunas cuctema. —  URL:
https://e.lanbook.com/book/288977 (nmata oOpamenus: 13.01.2025). — Pexum
JI0CTyMa: JUIsl aBTOPU3. TOJIb30BaTENEH.

8. [lerymko, H. E. /lokymeHTanimonHoe obecrnieueHUe ynpaBieHHUs : y4eOHO-
metoauueckoe mocodue / H. E. Ilerymko. — Munck : BI'YKU, 2020. — 165 c. —



Tekct : anektponssiit / Jlaub : 3nekTpoHHO-OMOMMOTeuyHast cuctema. — URL:
https://e.lanbook.com/book/176019 (mara o6pamenus: 13.01.2025). — Pexum
JOCTYyTIA: JJIsl aBTOPU3. MOJIb30BaTENEH.

O.IlpaBuiia JenONpPOU3BOACTBA B TOCYAapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOyTMpaBJIeHUs] [DIEKTPOHHBIA pecypc] : yTB. mpukaszom Pocapxuba
ot 22.05.2019 No 71. — URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mara oOpaiieHus:
13.01.2025). — Pexum goctyna: CBOOOIHBIN.

10. IIlpumepHass HMHCTPYKIMS MO JEJIONPOU3BOJACTBY B T'OCYHAPCTBEHHBIX
opraHu3anusx [DJIEKTpPOHHBIN pecypc]| : yTB. nmpuka3zom Pocapxusa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons_doc LAW 305137 (mata
obpamenus: 13.01.2025). — Pexxum goctymna: cBOOOIHBIN.

B) HTEpHET-pecypChI:

1. JIyranckass pecnyOiauKaHCKas yHUBEpcaibHasi Hay4dHas OuOiamoTexa
uM. M. T'opbkoro : [caiiT]. — Pexxum goctyna: http://lib-Ig.com.

2. Poccuiickas rocynapcTBeHHas OubOnuoTeka : [caiit]. — Pexxum npoctyma:
https://www.rsl.ru.

3. Hayunas oum6mmoreka ®I'BOY BO «JII'TIV» : [caiiT]. — Pexxum nmoctyma:
https://lib.Igpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-OOpa3oBaTeIbHBIN pecypc. — Pexum
noctyna: https://www.iprbookshop.ru.

5.9BC «Jlaub» [caiiT| : »nexkTpoHHas Oubnmoreka. — Pexum pocryna:
https://e.lanbook.com.

8. MatepuajbHO-TeXHHYECKOE OOecneyeHue TUCIUININHBI

OcBoeHue NUCHUIUIMHBI MPEANOJaraeT MCHOJIb30BAaHUE AaKaJEMUYECKUX
ayIUTOpUA  JUIsi  TPOBEJACHUS  JICKIIMOHHBIX M TMPAKTUYECKUX  3aHATHH,
COOTBETCTBYIOIINUX JCUCTBYIOIIMM CAaHUTAPHBIM M MPOTHUBOIIOKAPHBIM TIPABUIAM U
HOpMaM.

AyauTOpHOE  OCHAILlEHWE: JIGKIMOHHAs  ayAuTOpHs, padodyee MeCTO
NpernojiaBaresisi, OCHAIIEHHOE KOMIBIOTEpOM, pabouue MecTra CTYACHTOB,
KaHIIEJIAPCKOE OCHAIlIEHHE y4eOHOro mpolecca.

JIeknMoHHBIE ~ 3aHATHS:  MYJbTHUMCIWWHAS  ayJUTOpUS:  KOMIIBIOTEP
MYyJIBTUMEINA C TPUKIAJIHBIM TPOTPAMMHBIM OCHAIIIGHUEM: IPOCKTOP, KOJOHKH,
mporpamMma Jjisi mpocMoTpa Buaeo (GalioB, TEIEBU30p, MPE3CHTAUU TI0 TeMaM
JUCITUTUTHBI.

[IpakTuueckue 3aHATHSA: KOMIIBIOTEPHBIN KJIacc, MPE3eHTAMOHHAS TEXHUKA.

[IpenonaBanue MUCHUIUIMHBI TMPEAYCMATPUBAET JOCTYN OOYYarOMIMXCS K
AJIEKTPOHHO-OMOIMOTEUHBIM CUCTEMaM (JEKTpOHHBIM OmOmmoTrekam) «Jlanby, IPR
SMART u K 351eKTpOHHOM HHPOPMAITMOHHO-00Pa30BaTEILHON Cpejie YHUBEPCUTETA.



9. JIucT 1OMOJTHEHUH U U3MEHEeHUI

n/n

Jara
BHECEHHUS
H3MeHeHus /
JOTIOJTHEHHS

OcHoBanune

Conep:xanue u3menenus /
JAOIMOJIHEHUSA

Jluna, moaTBep:KIAI0IIHE
H3MEHeHHe / JONoJTHeHHne

3aBeayonuii
Kadeapoit
(PUO,
MOJANUCH)

JdupexTtop /
JIeKaH
(®HUo,

MOJIHUCH)




